Mechanical Engineering UTA FAQs

s

1. I am an instructor and I have a student that I want to hire as a UTA, do they need to fill out the application?
All students who want to be a UTA need to fill out the online Application each semester. The student can indicate that they have already spoken to an
instructor about being a UTA. Be mindful that it is possible that a student has talked to multiple instructors. Students can only work 20 hours per week.
2. I am an instructor and I have a student that I want to hire as a UTA, what is the next step?
Once you have identified a student that you want to hire as a UTA, fill out the Faculty UTA Request form. This allows the Undergraduate Program
Assistant to keep track of hiring requests.
3. I am an instructor and I do not have an idea of a potential UTA to use for my course?
If you need assistance identifying candidates, please fill out the Faculty UTA Request Form. You can indicate that you do not have a student in mind in the need
names field and the Undergraduate Program Assistant will be more than willing to send you a list of potential UTAs from the applicant pool. It is your
responsibility as the instructor to communicate with the potential UTA to accurately convey your expectations of the student before a formal offer is generated.
Once you have identified a UTA you want to hire, fill out the Faculty UTA Request form again and indicate your selection.
4. As an instructor, what is my role in communicating with the potential UTA?
As an instructor, it is your role to communicate with the potential UTA during the selection process. This allows you as an instructor to accurately convey your
expectations of the student before a formal offer is generated.
5. I am an instructor and I have a UTA from a previous semester that I just want to continue using, do they still need to fill out the application?
All students who want to be a UTA need to fill out the online Application each semester. The student can indicate that they have already spoken to an
instructor about being a UTA. Even if you want to continue using the UTA for the next semester, the faculty member needs to submit the Faculty UTA Request
Form. This allows the Undergraduate Program Assistant to keep track of all UTAs.
6. I am an instructor and I have a UTA from a previous semester that I just want to continue using, do they still need to fill out the onboarding paperwork?
Onboarding paperwork needs to be completed every semester.
7. When can my UTA start doing work for me?
The payroll period for UTAs is the first day of classes to the last day of classes each semester. A UTA cannot do work before that time. A UTA cannot do work
before their onboarding paperwork has been submitted.
8. I am an instructor and I have a student in mind that I want to be my UTA, but they are not a Mechanical Engineering Major. Can they still be my UTA?
It is preferred that you hire Mechanical Engineering Students to be your UTA. However, they can be your UTA as long as they are majoring in an ABET
Engineering Program at Iowa State University.
9. I am an instructor and I have a student in mind that I want to be my UTA, but they are a concurrent BS/MS student. Can they still be my UTA?
Once a student is part of the concurrent masters program, they are classified as a graduate student and are therefor ineligible to be a UTA.
10. What training does my UTA need to complete?
All UTAs must complete FERPA Training. They can access this training at https://training.ehs.iastate.edu/IowaSU/site/.
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